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Overview of the reporting obligations
1. States Parties shall periodically submit to the Committee: 

a. A report on the measures taken for the implementation of the Convention at the national level, which shall include reports on the current status of all elements of intangible cultural heritage present in its territory that have been inscribed on the Representative List; 

b. Reports on the status of elements of intangible cultural heritage present in its territory that have been inscribed on the Urgent Safeguarding List. 

2. Reports to the Committee on the status of elements of intangible cultural heritage present in its territory that have been inscribed on the Urgent Safeguarding List (Form ICH-11) should normally be received by UNESCO on or before 15 December of the fourth year following the year in which the element was inscribed, and every fourth year thereafter. However, the Committee may on a case-by-case basis establish a specific timetable for reporting on these elements that will take precedence over the normal four-year cycle. If such a timetable is established, the report must be received by UNESCO at least three months before the session in which the Committee will discuss the requested report, as indicated in the timetable.

Receipt and processing of reports

3. States shall submit the reports in English or French, the working languages of the Committee, using Form ICH-11 prepared to that effect. States are encouraged, whenever possible, to submit their reports in both languages. The original signed copy(ies) shall be sent to the following address:

UNESCO Intangible Cultural Heritage Section
Culture Sector
1, rue Miollis
75732 Paris Cedex 15
France 
Tel: +33 (0) 1 45 68 43 95 
E-mail: ich-reports@unesco.org 
Fax: +33 (0) 1 45 68 57 52 (for correspondence only, not reports)

The reports, whenever possible, shall also be transmitted in electronic format, on CD-ROM or through Internet. They shall be prepared in standard .rtf, or .doc format, using a font size of 10 or larger. 

4. The report shall conclude with the original signature of the official empowered to sign it on behalf of the State. 

5. When reports are received from States, the Secretariat registers them, acknowledges receipt to States and checks for completeness. If reports are not complete (i.e. if they do not include sufficient information to allow the Committee to consider them), the Secretariat will advise the State Party on how to complete them.

6. The Secretariat transmits to the Committee, before each of its regular sessions, an overview of all reports received. The overview and the reports are also made available to States Parties for information.

7. Following the session at which they are considered by the Committee, reports are made available to the public for information, unless decided otherwise by the Committee in exceptional cases. 

8. In the reports, States Parties should describe, explain or demonstrate, as appropriate to each part of the form, rather than simply declaring or asserting. Declarative statements should be solidly supported by evidence and explanations.

9. When providing information under each item, in case no information is available for a specific item, the initiatives taken to find the information and the difficulties encountered should be specified and described. 
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Report on the status of an element inscribed on the List of Intangible Cultural Heritage in Need of Urgent Safeguarding 

	A.
	Cover Sheet

	1.
	State Party

	     

	2.
	Date of deposit of the instrument of ratification, acceptance, approval or accession

This information is available online at www.unesco.org/culture/ich.

	     

	3.
	Element inscribed on the Urgent Safeguarding List that is the subject of this report 

Please list all the elements from your country inscribed on the Urgent Safeguarding List, together with the year of inscription; for multinational elements, please indicate the other States concerned.

	
	Name of element:      

	
	Inscribed in:      

	4.
	Reporting period covered by this report
Please indicate the period covered by this report.

	
	Beginning date:     
	Ending date:      

	5.
	Other elements inscribed on the Urgent Safeguarding List, if any

Please list all other elements from your country inscribed on the Urgent Safeguarding List, together with the year of inscription; for multinational elements, please indicate the other States concerned.

	     

	6.
	Executive summary of the report

Please provide an executive summary of the report that will allow general readers to understand the current status of the element, any positive or negative impacts of inscription, and the implementation of safeguarding measures during the reporting period. 

Not to exceed 250 words

	     

	B.
	Status of element inscribed on the Urgent Safeguarding List

This report is normally submitted to the Secretariat by 15 December of the fourth year following the year of inscription, and each fourth year thereafter. At the time of inscription, the Committee may have established a specific timetable for reporting that takes precedence over the normal four-year cycle. Refer therefore to the nomination file as basis for reporting on the current status of the element and report only on relevant changes since the date of inscription on the List or since the last previous report. Nomination files, specific timetables and earlier reports, if any, are available at www.unesco.org/culture/ich or on request from the Secretariat. 

The State Party shall endeavour to ensure the widest possible participation of the communities, groups and, where applicable, individuals concerned during the process of preparation of each report, and is asked in point B.7 below to describe how it has done so.

	B.1.
	Social and cultural functions
Please explain the social and cultural functions and meanings of the element today, within and for its community, the characteristics of the bearers and practitioners, and any specific roles or categories of persons with special responsibilities towards the element, among others. Attention should be given to any relevant changes related to inscription criterion U.1 (‘the element constitutes intangible cultural heritage as defined in Article 2 of the Convention’).

	     

	B.2.
	Assessment of its viability and current risks
Please describe the current level of viability of the element, particularly the frequency and extent of its practice, the strength of traditional modes of transmission, the demographics of practitioners and audiences and its sustainability. Please also identify and describe the threats, if any, to the element’s continued transmission and enactment and describe the severity and immediacy of such threats, giving particular attention to any strengthening or weakening of the element’s viability subsequent to inscription.

	     

	B.3.
	Implementation of safeguarding measures
Please report on the safeguarding measures that were described in the nomination file. Describe how they have been implemented and how they have contributed substantially to the safeguarding of the element during the reporting period, taking note of external or internal constraints such as limited resources. Include, in particular, information on the measures taken aiming to ensure the viability of the element by enabling the community to continue its practice and transmission. Include the following detailed information concerning the implementation of the set of safeguarding measures or safeguarding plan:

	B.3a
	Objectives and results
Indicate what primary objective(s) were addressed and what concrete results were attained during the reporting period.

	     

	B.3b
	Safeguarding activities
List the key activities that were carried out during this reporting period in order to achieve these expected results. Please describe the activities in detail and make note of their effectiveness or any problems encountered in implementing them.

	     

	B.3c
	Participation of communities, groups or individuals in the safeguarding activities
Describe how communities, groups or, if appropriate, individuals have effectively participated in the safeguarding measures. Describe the role of the implementing organization or body (name, background, etc.) and the human resources that were available for implementing the project.

	     

	B.3d
	Timetable and budget
Indicate in a timetable when each activity was implemented and the funds that were used for its implementation, identifying the source of funding for each (governmental sources, in-kind community inputs, etc.).

	     

	B.3e
	Overall effectiveness of the safeguarding activities
Provide an overall assessment of the effectiveness of the activities taken to achieve the expected result and of the efficiency of use of funds for implementing the activities. Please indicate how the activities contributed to achieving the results and whether other activities could have contributed better to achieving the same results. Also indicate whether the same results could have been achieved with less funding, whether the human resources available were appropriate and whether communities, groups and individuals could have been better involved.

	     

	B.4
	Community participation
Please describe the participation of communities, groups and individuals in safeguarding the element and their commitment to its further safeguarding.

	     

	B.5
	Institutional context
Please report on the institutional context for the element inscribed on the Urgent Safeguarding List, including:
a. the competent body(ies) involved in its management and/or safeguarding;

b. the organization(s) of the community or group concerned with the element and its safeguarding.

	     

	B.6
	Participation of communities in preparing this report
Describe the measures taken to ensure the widest possible participation of the communities, groups and, where applicable, individuals concerned during the process of preparation of this report.

	     

	C.
	Signature on behalf of the State Party
The report should conclude with the original signature of the official empowered to sign it on behalf of the State Party, together with his or her name, title and the date of submission.


Name:
     
Title:
     
Date :
     
Signature :

Annex: 

Technical specifications for submission of photographic, audiovisual and sound documentation as annexes to Form ICH-11

Documentary materials submitted as annexes to Form ICH-10 should be accompanied by a non-exclusive cession of rights document granting the use of worldwide rights in any format to UNESCO (Form ICH-07). The materials should meet the following technical specifications.

Photos

10. Digital format (preferred): 

· Support: CD or DVD

· Resolution: horizontal and vertical dimension >= 1800 pixels 
· Format: RAW, TIFF, JPEG (minimal compression) or PNG (minimal compression)

11. Photo prints:

· Support: photographic paper, not ordinary paper

· Resolution: Printing resolution no less than 300 dpi, minimum size 15x20 cm or 6x8 inch

12. Video

· Support: DVD, DV, MiniDV, DVCAM, digital betacam, DVCPRO

· Resolution: minimum size = 720 x 576 pixels (PAL) or 720 x 480 pixels (NTSC) 

· Format: DVD, .dv, Mpeg1, Mpeg 2, theora

Sound

· Support: CD or DVD

· Resolution: 16 bits, 44.1 Khz, stereo

· Format: CD Audio (hi-fi compatible), wav, ogg vorbis

Maps

· Support: CD or DVD

· Format: Only electronic versions of maps will be accepted. Possible formats: SHP (Shapefile), PDF, PSD, EPS, GIF, PNG

Books

Books or text collections are welcome (no more than three total) but should be directly related to the inscribed ICH element.
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