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Intangible Cultural Heritage





	NGO Accreditation

ICH-09 – Instructions



Request by a non-governmental organization to be accredited to act in an advisory capacity to the committee
Instructions for Completing Form ICH-09
Non-governmental organizations (NGOs) that meet the current criteria for accreditation set out in the Operational Directives may request accreditation to provide advisory services to the Intergovernmental Committee for the Safeguarding of the Intangible Cultural Heritage. The Committee will recommend to the General Assembly the accreditation of those NGOs that it deems satisfy the criteria. The General Assembly will decide which NGOs are to be accredited.
Form ICH-09 is intended to provide the information required by the governing bodies of the 2003 Convention to determine whether the organization requesting accreditation meets the criteria elaborated in paragraph 91 of the Operational Directives. It also considers the procedures and documentation requirements detailed in paragraphs 92-99 of the Operational Directives.
Form and deadline for submission
Requests for accreditation may be submitted to the Secretariat by completing the relevant ICH-09 form available on the website of the Convention (https://ich.unesco.org/en/forms).
· The deadline for submitting requests is 30 April 2025 for examination by the twentieth session of the Committee in December 2025. The accreditation of NGOs recommended by the Committee will be decided by the eleventh session of the General Assembly in mid-2026.

· For the following cycle, the deadline for submitting requests is 30 April 2027 for examination by the twenty-second session of the Committee in November/December 2027. The accreditation of NGOs recommended by the Committee will be decided by the twelfth session of the General Assembly in mid-2028.
The original signed copy of the file shall be sent to the following address:
Living Heritage Entity

Culture Sector
UNESCO
7, place de Fontenoy
75352 Paris 07 SP
France
Tel: +33 (0)1 45 68 11 12
The request form should also be transmitted in electronic format (in .doc or .rtf format) by email to ich-ngo@unesco.org.
Style for preparing the form

· The request shall be prepared in English or French, the working languages of the Committee.

· A response must be provided in each and every section, unless otherwise stated, and the minimum and maximum word counts must be respected. 

· The request shall be prepared using Arial size 11 font; special characters, if needed, must employ a standard Unicode font.

· The original signed copy of the request shall be presented on A4 or letter-sized paper. It shall be provided in a loose-leaf and one-sided format (not in a bound volume).

Supporting documentation
Submit the supporting documents required to satisfy Criterion (e) (sections D.1., D.2. and D.3. of the form) as photocopies, preferably as scanned documents saved in .pdf, .jpg or .tif format.
Notes

Requests, including their supporting documentation, are evaluated and examined solely with a view to assessing their conformity with the objective criteria set out in the Operational Directives. 

Organizations are reminded that mutual respect among communities, groups and individuals is a fundamental principle of the 2003 Convention and are requested to take particular care in their requests to avoid characterizing the practices and actions within other States or including expressions that might inadvertently diminish such respect or impede dialogue that respects cultural diversity.

The sole responsibility for the content of each request lies with the submitting organization concerned. The designations employed in the texts and documents of the request presented by the submitting organization do not imply the expression of any opinion whatsoever on the part of the Committee nor UNESCO concerning a) the legal status of any country, territory, city or area, b) the legal status of its authorities, c) the delimitation of its frontiers or boundaries, or d) references to specific historical events.
***
Receipt and processing of the request
1. When requests are received, the Secretariat will register them, acknowledge receipt and check for completeness. The Secretariat shall inform submitting NGOs of any materials required in order to complete the request.
2. The requests for accreditation will be published on the 2003 Convention’s website one month before the Committee session, at the latest, as part of the Committee’s working documents.
Checklist of required technical conditions 
for a request to be considered complete
	Request form
	Condition satisfied?

	1
	Was the request prepared by completing the relevant and latest version of the form available at: https://ich.unesco.org/en/forms? 
	

	2
	Is the request prepared in English or French?
	

	3
	Is the original signed request sent to the UNESCO Living Heritage Entity by postal mail?
	

	4
	Is the completed request form also transmitted in electronic format (.rtf or .doc format) via email to ich-ngo@unesco.org?
	

	5
	Is the request signed by an official empowered to do so on behalf of the organization?
	

	6
	Are all sections of the request form filled in, respecting the word counts indicated in each section?
	

	Supporting documentation
	Condition satisfied?

	7
	Are the supporting documents required to satisfy Criterion (e) (sections D.1., D.2. and D.3. of the form) submitted as photocopies, preferably as scanned documents saved in .pdf, .jpg or .tif format?
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