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 REQUEST FOR INTERNATIONAL ASSISTANCE FROM THE 
INTANGIBLE CULTURAL HERITAGE FUND
For amounts greater than US$100,000:
deadline 31 March 2019 for possible approval by the Committee in 2020
For amounts up to US$100,000:
submit at any time for possible approval by the Bureau of the Committee
	Instructions for completing the request form are available at: https://ich.unesco.org/en/forms
States Parties are further encouraged to consult the aide-mémoire for completing a request for International Assistance, which is available on the same webpage.


Decisions on granting assistance will be based on an overall appreciation of the request on the following criteria, in conformity with paragraph 12 of the Operational Directives.
A.1 The community, group and/or individuals concerned participated in the preparation of the request and will be involved in the implementation of the proposed activities, and in their evaluation and follow-up as broadly as possible.
A.2 The amount of assistance requested is appropriate.
A.3 The proposed activities are well conceived and feasible.
A.4 The project may have lasting results.
A.5 The beneficiary State Party shares the cost of the activities for which international assistance is provided, within the limits of its resources.
A.6 The assistance aims at building up or reinforcing capacities in the field of safeguarding intangible cultural heritage.
A.7 The beneficiary State Party has implemented previously financed activities, if any, in line with all regulations and any conditions applied thereto.
In line with paragraph 10 of the Operational Directives, the Committee or its Bureau may also take into account whether: (a) the request implies cooperation at the bilateral, regional or international levels; and/or (b) the assistance may have a multiplier effect and may stimulate financial and technical contributions from other sources.
	1. State(s) Party(ies)

	For multinational requests, States Parties should be listed in the order on which they have mutually agreed.

	

	2. Project title

	Indicate the official title of the project that will appear in published material.

Not to exceed 200 characters

	

	3. Duration of the project 

	Indicate the total number of months required for the implementation of the proposed project. Assistance from the Intangible Cultural Heritage Fund can cover a maximum period of up to thirty-six months. 

	

	4. Forms of assistance requested

	Tick the box a. and/or the box b. whether you are requesting financial assistance and/or a service from UNESCO. 

Financial assistance means that a financial transaction through a contract will take place from UNESCO to the implementing agency, while the ‘service’ modality does not necessarily foresee such financial transactions to the requesting States that will receive assistance from UNESCO.  

	 FORMCHECKBOX 
 a. Financial assistance           AND/OR            FORMCHECKBOX 
 b. Service from UNESCO

	5. Budget

	Attach a detailed budget breakdown in US dollars for the whole project regardless of whether it is a financial assistance and/or a service from UNESCO request, by activity and type of cost, using Form ICH-04 Timetable and Budget. 

The amount requested from the Intangible Cultural Heritage Fund should be clearly distinguished from the amount to be contributed by the State Party or other sources. 

	Total project budget: US$
Amount requested from the Fund: US$
State Party contribution: US$
Other contributions (if any): US$
              FORMCHECKBOX 
 Form ICH-04 Timetable and Budget attached

	6. Is this an emergency request that is eligible for expedited processing?

	Indicate if this is an emergency request that might warrant expedited examination by the Bureau, in the sense of paragraph 50 of the Operational Directives of the Convention. 

	 FORMCHECKBOX 
 emergency request                                 FORMCHECKBOX 
 non-emergency request

	7. Summary of the project 

	Provide a brief description of the project for which assistance is requested, including its overall objectives and main modalities of action.
 Not fewer than 200 or more than 300 words 

	

	8. Purpose of request 

	Tick one box to identify the purpose for which International Assistance is requested. This form is not to be used for requesting preparatory assistance. States Parties wishing to request preparatory international assistance for the preparation of nominations for inscription on the Urgent Safeguarding List should use Form ICH-05, and States Parties wishing to request preparatory international assistance for the preparation of proposals for the Register of Good Safeguarding Practices should use Form ICH-06.

	 FORMCHECKBOX 
 safeguarding heritage inscribed on the Urgent Safeguarding List

 FORMCHECKBOX 
 preparation of inventories

 FORMCHECKBOX 
 implementation of programmes, projects and activities for safeguarding
 FORMCHECKBOX 
 awareness raising activities 
 FORMCHECKBOX 
 other purposes (     )

	9. Scope of the project 

	Tick only one box.

	 local (sub-national)

 national

 sub-regional/regional (more than one country)
   international (including geographically non-contiguous areas)

	10. Location of the project 

	Identify and characterize the geographical area(s) in which the project will be carried out.

Not to exceed 100 words 

	

	11. Previous financial assistance from UNESCO for similar or related activities
SECTION TO BE FILLED IN BY THE SECRETARIAT

	Has the State Party ever received any International Assistance under the Intangible Cultural Heritage Fund of the 2003 Convention to implement related activities in the field of intangible cultural heritage?

	 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes 


	12. Background and objectives

	Provide a brief description of the current situation and the need that the proposed assistance would address. For emergency assistance requests, describe the nature and severity of the emergency.

1. For the safeguarding of a particular element, provide a description of the element, its social and cultural functions, its viability in terms of its practice and transmission and why safeguarding measures are required at this time.

2. For programmes or activities not focused on a particular element (e.g., the preparation of inventories, strengthening of capacities, awareness raising, visibility), describe why these programmes or activities are necessary and what gaps exist in other, related programmes and activities.
3. Identify, in terms that are as clear and measurable as possible: (i) what medium-term effects would be achieved by the implementation of the project (objectives) and (ii) what kind of positive impacts and concrete accomplishments would be seen after implementing the proposed project (expected results). Both need to be spelled out in detail and linked to the information included under section 13 below (Activities).




Not fewer than 850 or more than 1300 words

	

	13. Activities

	What are the key activities to be carried out? Activities need to be described in a logical sequence, explained in a detailed and narrative manner and their feasibility demonstrated. The information included in this section should be consistent with that provided under section 14 (Timetable of the project) and section 4 (Budget). 

Not fewer than 300 or more than 1000 words 

	

	14. Timetable of the project 

	Attach a month-by-month timetable for the proposed activities, using the timetable included in the Form ICH‑04 Timetable and Budget. 

The information provided should be coherent with the detailed activities and their sequences as included under section 13 (Activities). Please note that the activities can only begin approximately three months after approval of the request, at the earliest.

The information provided should also be in conformity with the budget overview in section 5. Please note that assistance and service from the Intangible Cultural Heritage Fund can only cover a period of up to thirty-six months.

	 FORMCHECKBOX 
 timetable attached

	15. Community involvement 

	Identify clearly the community(ies), group(s) or, if appropriate, individuals concerned with the proposed project, including the role of gender. Describe the mechanisms for fully involving them in the preparation of the request as well as in the implementation of all the proposed activities and in their evaluation and follow-up. This section should describe not only the participation of the communities as beneficiaries of the project, but also their active participation in the project design; their perspectives and aspirations should be fully reflected in the proposed project.

Not fewer than 300 or more than 500 words

	

	16. Capacity building 

	Describe how the project may contribute to building up capacities or strengthening existing resources in the field of safeguarding intangible cultural heritage. Special emphasis should be placed on the capacities of the communities described in section 15 to safeguard their intangible cultural heritage. It may also be relevant to describe the impact on the capacities of the implementing organization or partner agency.

Not fewer than 100 or more than 300 words 

	     

	17a. Name of the implementing agency (if financial assistance is requested)

	In the case of a financial assistance request, indicate the name of the agency, institution or organization responsible for implementing the project to be financed and contracted by UNESCO. Indicate also the name and title of the contact person and other relevant contact information.

	Name of the agency, institution or organization:


Name and title of the contact person:


Address:


Telephone number:


Email address:


Other relevant information:


Other agencies (for multinational files only)

Provide below complete contact information for one implementing agency in each submitting State, other than the agency identified above.




	17b. Name of the proposed partner agency (if a service from UNESCO is requested)

	In the case of a service from UNESCO request, indicate the name of the proposed partner agency that will implement the project in cooperation with UNESCO. Indicate also the name and title of the contact person and other relevant contact information.

	Name of the partner agency:


Name and title of the contact person:


Address:


Telephone number:


Email address:


Other relevant information:


Other agencies (for multinational files only)

Provide below complete contact information for one proposed partner agency in each submitting State, other than the agency identified above.


UNESCO Field Office
Please indicate which UNESCO Field Office has agreed to implement the project and has agreed with the proposed budget.



	18. Strategy of implementing agency and/or partner agency

	1. Describe the background, structure, mission and relevant experience, etc. of the implementing organization, the body that will be responsible for carrying out the project or the proposed partner agency. Identify the human resources available for implementing the project or supporting its implementation and indicate their division of tasks. 

2. Describe how the implementing agency or the proposed partner agency will manage or support the project implementation.
3. Describe, if applicable, the coordination arrangements with any other partners and their responsibilities in the implementation of the project. Identify the human resources available in each of the entities involved. 
Not fewer than 150 or more than 1000 words

	

	19. Monitoring, reporting and evaluation

	Describe how the implementing organization or the proposed partner agency indicated under section 17 and described under section 18 plans to carry out the monitoring, reporting and evaluation of the project and how the communities will be involved in this mechanism. For larger or more complex projects, external monitoring and evaluation are preferable.

Not fewer than 50 or more than 250 words

	

	20. Sustainability after the assistance ends

	Describe how the results and benefits of the project are expected to last beyond the end of the project. If the mechanisms established by the project will continue to function after the implementation of the project, describe how and which responsible body would be in charge. 

Not fewer than 50 or more than 250 words

	

	21. Multiplier effects

	Describe how this assistance may stimulate financial and technical contributions from other sources or stimulate similar efforts elsewhere.
Not fewer than 50 or more than 250 words

	

	22. Contact person for correspondence 

	22.a. Designated contact person
Provide the name, address and other contact information of a single person responsible for all correspondence concerning the request. 

For multinational requests, provide complete contact information for one person designated by the States Parties as the main contact person for all correspondence relating to the request and for one person in each State Party involved.
Title (Ms/Mr, etc.):

Family name:

Given name:

Institution/position:

Address:

Telephone number:


Email address:

Other relevant information:

22.b. Other contact persons (for multinational files only)

Provide below complete contact information for one person in each submitting State, other than the primary contact person identified above.

	

	23. Signature(s) on behalf of the State Party(ies)

	The request should be signed by an official empowered to do so on behalf of the State Party, and should include his or her name, title and the date of submission.

In the case of multinational requests, the document should contain the name, title and signature of an official of each State Party submitting the request.

	Name:


Title:

Date:

Signature:



	Name(s), title(s) and signature(s) of other official(s) (for multinational requests only).
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