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http://www.unesco.org/culture/ich/en/forms/ 
The nomination and review process for inscription in 2010

A.
Overview of the nomination process
1. Nominations of elements for inscription on the Representative List must be submitted using Form ICH-02 and should be prepared in accordance with the guidelines provided in each section, including the number of words. Nominations must be received at UNESCO on or before 31 August 2009. Nominations received after this date will be examined in the next cycle.
2. States Parties shall submit the nomination in English or French, the working languages of the Intergovernmental Committee. States Parties are encouraged, whenever possible, to submit nomination files in both languages. The original signed copy(ies) shall be sent to the following address:

UNESCO Intangible Cultural Heritage Section
1, rue Miollis
75732 Paris Cedex 15
France 
Tel: +33 (0) 1 45 68 43 95 
E-mail: ich-nominations@unesco.org 
Fax: +33 (0) 1 45 68 57 52 (for correspondence only, not nominations)

The text of the nomination and any additional information required shall also be transmitted in electronic format, on CD-ROM or through Internet. Nominations shall be prepared in standard .rtf, or .doc format, using a font size of 10 or larger; decorative fonts should be avoided and special characters, if needed, must employ a standard Unicode font. Signature copies shall be presented on A4 or letter-size paper, and in a loose-leaf format (not in a bound volume). Nominations that do not conform to these instructions cannot be accepted.
3. On the form, maximum word counts are indicated for a number of sections. Where no maximum length is specified, submitting States Parties should provide the information that is needed for the Committee’s evaluation, as briefly as possible. Nominations that exceed the specified word counts will not be examined or evaluated. 
4. In the nomination, submitting States Parties should describe, explain or demonstrate, as appropriate to each part of the form, rather than simply declaring or asserting. Declarative statements should be solidly supported by evidence and explanations that will allow the Committee to understand the how and the why underlying them.
5. The nomination shall conclude with the original signature of the official empowered to sign it on behalf of the State Party. Multi-national nominations shall include the signature of one official for each of the participating States Parties.
B.
Receipt and processing of nominations
6. When nominations are received from States Parties, the Secretariat will register nominations, acknowledge receipt to States Parties and check for completeness. If nominations are not complete (i.e. if they do not include sufficient information to allow the Committee to carry out its evaluation), the Secretariat will request additional information from the submitting State Party.
7. Nominations for the Representative List shall be reviewed by a subsidiary body of the Committee that will meet in May 2010. This examination shall include assessment of the nomination’s conformity with the inscription criteria and a recommendation to the Committee to inscribe, or not to inscribe, the nominated element.
8. The subsidiary body will provide to the Committee a report of its examination, which will be transmitted to the submitting State(s) by 1 July 2010, and to the Committee by 1 August 2010. 

9. Nominations, the report of the subsidiary body and the decisions of the Committee shall be considered public documents from the time the Committee has taken a decision on a nomination. Until the Committee has taken its decision these documents shall be considered confidential under UNESCO’s Records Management policies and its Rules Governing Access by Outside Persons to the UNESCO Archives.

	C. Timetable – Overview of Procedures

	Timetable
	Procedures

	31 August 2009
	Deadline by which nominations must be received by the Secretariat. Nominations received after this date will be examined in the next cycle.

	1 November 2009
	Deadline by which the Secretariat will have processed the nominations, including registration and acknowledgement of receipt. If a nomination is found incomplete, the State Party will be advised to complete the nomination.

	15 January 2010
	Deadline by which additional information required to complete the nomination, if any, shall be submitted by the State Party to the Secretariat. Nominations that remain incomplete may be completed for the following cycle.

	May 2010
	Examination by the subsidiary body.

	1 July 2010
	The Secretariat transmits the examination reports by the subsidiary body to the submitting States Parties.

	1 August 2010
	The Secretariat transmits the examination reports to the Committee Members. The nomination files and the examination reports shall also be available on-line for consultation by States Parties.

	September 2010
	The Committee evaluates the nominations and makes its decisions.


Nomination Form ICH-02 
for Inscription on the Representative List in 2010
	A. 
State(s) Party(ies)

	For multi-national nominations, States Parties should be listed in the order on which they have mutually agreed.

	     

	B. 
Name of the element 

	(i) 
Name of the element in English or French

	This is the official name of the element that will appear in published material about the Representative List. It should be concise. Please do not exceed 200 characters, including spaces and punctuation. The name should be transcribed in Latin Unicode characters (Basic Latin, Latin-1 Supplement, Latin Extended-A or Latin Extended Additional).

	     

	(ii) 
Name of the element in the language and script of the community concerned, if applicable

	This is the official name of the element in the vernacular language corresponding to the official name in English or French (point B.i). It should be concise. Please do not exceed 200 characters in Unicode (Latin or others), including spaces and punctuation.

	     

	(iii) 
Other name(s) of the element, if any

	In addition to the official name(s) of the element (B.i) please mention alternate name(s), if any, by which the element is known, in Unicode characters (Latin or others).

	     

	C. 
Characteristics of the element

	(i)
Identification of the communities, groups or, if applicable, individuals concerned

	According to the 2003 Convention, intangible heritage can only be identified with reference to communities, groups or individuals that recognize it as part of their cultural heritage. Thus it is important to identify clearly one or several communities, groups or, if applicable, individuals concerned with the nominated element. The information provided should allow the Committee to identify the communities, groups or individuals concerned with an element, and should be mutually coherent with the information in sections 1 to 5 below.

	     

	(ii) 
Geographic location and range of the element and location of the communities, groups or, if applicable, individuals concerned

	This section should identify the range of distribution of the element, indicating if possible the geographic locations in which it is centred. If related elements are practiced in neighbouring areas, please so indicate.

	     

	(iii) 
Domain(s) represented by the element

	Identify concisely the domain(s) of intangible cultural heritage manifested by the element, which might include one or more of the domains identified in Article 2.2 of the Convention. (This information will be used primarily for visibility, if the element is inscribed.)
Not to exceed 100 words.

	     

	D. 
Brief summary of the element

	The brief description of the element will be particularly helpful in allowing the Committee to know at a glance what element is being proposed for inscription, and, in the event of inscription, will be used for purposes of visibility. It should be a summary of the description provided in point 1 below but is not an introduction to that longer description. 
Not to exceed 200 words.

	     


	1. 
Identification and definition of the element (cf. Criterion R.1)

	This is the key section of the nomination to satisfy criterion R.1: “The element constitutes intangible cultural heritage as defined in Article 2 of the Convention”. A clear and complete explanation is essential to demonstrate that the nominated element meets the Convention’s definition of intangible heritage. This section should address all the significant features of the element as it exists at present, and should include:

a) an explanation of its social and cultural functions and meanings today, within and for its community,

b) the characteristics of the bearers and practitioners of the element, 

c) any specific roles or categories of persons with special responsibilities towards the element,

d) the current modes of transmission of the knowledge and skills related to the element.

The Committee should receive sufficient information to determine: 
a) that the element is among the “practices, representations, expressions, knowledge, skills — as well as the instruments, objects, artefacts and cultural spaces associated therewith —“;

b) “that communities, groups and, in some cases, individuals recognize [it] as part of their cultural heritage”; 

c) that it is being “transmitted from generation to generation, [and] is constantly recreated by communities and groups in response to their environment, their interaction with nature and their history”; 

d) that it provides communities and groups involved with “a sense of identity and continuity”; and 

e) that it is not incompatible with “existing international human rights instruments as well as with the requirements of mutual respect among communities, groups and individuals, and of sustainable development”.

Overly technical descriptions should be avoided and submitting States should keep in mind that this section must explain the element to readers who have no prior knowledge or direct experience of it. Nomination files need not address in detail the history of the element, or its origin or antiquity.

Not to exceed 1,000 words.

	     

	2. 
Contribution to ensuring visibility and awareness and to encouraging dialogue 
(cf. Criterion R.2)

	The nomination should demonstrate (Criterion R.2) that “Inscription of the element will contribute to ensuring visibility and awareness of the significance of the intangible cultural heritage and to encouraging dialogue, thus reflecting cultural diversity worldwide and testifying to human creativity”. 

Please explain how the element’s inscription on the Representative List will contribute to ensuring visibility of the intangible cultural heritage and will raise awareness at the local, national and international levels of its importance. This section need not address how inscription will bring greater visibility to the element, but how its inscription will contribute to the visibility of intangible cultural heritage more broadly. Explain how inscription will promote respect for cultural diversity and human creativity, and will promote mutual respect among communities, groups and individuals.

Not to exceed 1,000 words.

	     

	3. 
Safeguarding measures (cf. Criterion R.3)

	Items 3.a. to 3.c. request the elaboration of a coherent set of safeguarding measures as called for in Criterion R.3: “Safeguarding measures are elaborated that may protect and promote the element”. Such measures should reflect the broadest possible participation of the communities, groups or, if applicable, individuals concerned, both in their formulation and in their implementation.

	a. 
Current and recent efforts to safeguard the element

	Please describe the current and recent efforts of the concerned communities, groups or, if applicable, individuals to ensure the viability of the element. Describe efforts of the concerned State(s) Party(ies) to safeguard the element, taking note of external or internal constraints, such as limited resources.

Not to exceed 500 words.

	     

	b. 
Safeguarding measures proposed

	For the Representative List, the safeguarding measures are those that may help to solidify the element’s current viability and to ensure that its viability is not jeopardized in the future, especially as an unintended result of inscription and the resulting visibility and public attention. 

Identify and describe the various safeguarding measures that are elaborated that may, if implemented, protect and promote the element, and provide brief information concerning, for example, their priority, scope, approaches, timetables, responsible persons or bodies, and costs.

Not to exceed 1,000 words.

	     

	c. 
Commitment of communities, groups or individuals concerned

	The feasibility of safeguarding depends in large part on the aspirations and commitment of the communities, groups or, if applicable, individuals concerned. This section should provide evidence that the communities, groups or, if applicable, individuals concerned have the will and commitment to safeguard the element if conditions are favourable. The best evidence will often be an explanation of their involvement in past and ongoing safeguarding measures and of their participation in the formulation and implementation of future safeguarding measures, rather than simple pledges or affirmations of their support or commitment.
Not to exceed 250 words.

	     

	d. 
Commitment of State(s) Party(ies)

	The feasibility of safeguarding also depends on the support and cooperation of the concerned State(s) Party(ies). This section should provide evidence that the State Party concerned has the commitment to support the safeguarding effort by creating favourable conditions for its implementation and should describe how the State Party has previously and will in the future demonstrate such commitment. Declarations or pledges of support are less informative than explanations and demonstrations.

Not to exceed 250 words.

	     

	4. 
Community participation and consent in the nomination process (cf. Criterion R.4) 

	This section asks the submitting State Party to establish that the nomination satisfies Criterion R.4: “The element has been nominated following the widest possible participation of the community, group or, if applicable, individuals concerned and with their free, prior and informed consent”.

	a. 
Participation of communities, groups and individuals in the nomination process

	Describe how and in what ways the community, group or, if applicable, individuals concerned have participated actively in the nomination process at all stages, as required by Criterion R.4. States Parties are further encouraged to prepare nominations with the participation of a wide variety of other concerned parties, including where appropriate local and regional governments, neighbouring communities, NGOs, research institutes, centres of expertise and other interested parties. The participation of communities in the practice and transmission of the element should be addressed in point 1 above, and their participation in safeguarding should be addressed in point 3; here the submitting State should describe the widest possible participation of communities in the nomination process.

	     

	b. 
Free, prior and informed consent to the nomination

	The free, prior and informed consent to the nomination of the element from the community, group or, if applicable, individuals concerned may be demonstrated through written or recorded concurrence, or through other means, according to the legal regimens of the State Party and the infinite variety of communities and groups concerned. The Committee will welcome a broad range of demonstrations or attestations of community consent in preference to standard or uniform declarations.

	Please attach supporting evidence demonstrating such consent and indicate below what evidence you are providing and what form it takes.

	     

	c. 
Respect for customary practices governing access

	Access to certain specific aspects of intangible cultural heritage is sometimes restricted by customary practices governing, for example, its transmission or performance or maintaining the secrecy of certain knowledge. Please indicate if such practices exist and, if they do, demonstrate that inscription of the element and implementation of the safeguarding measures would fully respect such customary practices governing access to specific aspects of such heritage (cf. Article 13 of the Convention). Describe any specific measures that might need to be taken to ensure such respect.

	     

	5. 
Inclusion of the element in an inventory (cf. Criterion R.5)

	This section is where the State Party establishes that the nomination satisfies Criterion R.5: “The element is included in an inventory of the intangible cultural heritage present in the territory(ies) of the submitting State(s) Party(ies) as defined in Articles 11 and 12”. 

Identify the inventory in which the element has been included and the office, agency, organization or body responsible for maintaining that inventory. Demonstrate that the inventory has been drawn up in conformity with Articles 11 and 12, in particular Article 11(b) that stipulates that intangible cultural heritage shall be identified and defined “with the participation of communities, groups and relevant non-governmental organizations” and Article 12 requiring that inventories be regularly updated.

The nominated element’s inclusion in an inventory should not in any way imply or require that the inventory(ies) should have been completed prior to nomination. Rather, a submitting State Party may be in the process of completing or updating one or more inventories, but has already duly included the nominated element on an inventory-in-progress. 

	     


	Documentation 

	All documentation that is provided should add value to the nomination file by offering information about the element, its role within its community, its viability and any challenges it faces. If the element is inscribed, such documentation will also be used to achieve the Representative List’s purpose of ensuring visibility for intangible heritage. Photographic, sound and audiovisual documents should be submitted according to the technical specifications in the Annex below. Supplementary materials (within the maximums set out below) may be submitted, and will be helpful in allowing visibility activities, but they will not be considered in the process of examining or evaluating the nomination.

	a. 
Required and supplementary documentation

	Primary materials

Supplementary materials

Photos

10 recent photographs (required for evaluation)

Maximum 30

Video

edited video (maximum 10 minutes) (strongly encouraged for evaluation and visibility)

Maximum 60 minutes

Audio

-

Maximum 60 minutes

Maps

-

Maximum 3

Books

-

Maximum 3

Regrettably, materials in excess of the maximum quantities listed in the “Supplementary materials” category cannot be accepted by UNESCO. In sending materials, clearly distinguish the primary materials from any supplementary materials you may wish to include. None of the materials will be returned to the submitting States.

	b. 
Cession of rights including registry of items

	Primary materials must be accompanied by a non-exclusive cession of rights document granting worldwide rights to UNESCO to use the materials (see Form ICH-07). The ICH-07 form must be submitted in English or French, without alteration of any kind to the text and be signed by an authorized signatory. The cession of rights must include a registry of the items submitted, describing for each item: 

1. identifier (file name and/or reference)

2. copyright information, including creator’s name

3. date of creation

4. caption (in English or French) 

Supplementary materials should, whenever possible, also be covered by a non-exclusive cession of rights to UNESCO, including the same identifying information.

	c. 
List of additional resources 

	Submitting States may wish to list the principal published references, using standard bibliographic format, as well as websites or multimedia resources providing supplementary information on the element. 
Not to exceed one page.

	     


	Contact information 

	a. 
Contact person for correspondence

	Provide the name, address and other contact information of the person responsible for correspondence concerning the nomination. If an e-mail address cannot be provided, the information should include a fax number. For multi-national nominations provide contact information for one person designated by the States Parties as the main contact person for all correspondence relating to the nomination (request for additional information, etc). For multi-national nominations, also provide contact information for one person in each State Party. 

	     

	b. 
Competent body involved 

	This section should provide the name, address and contact information of the competent body (agency, museum, institution, or manager) with responsibility for the local management and safeguarding of the element. 

	     

	c. 
Concerned community organization(s) or representative(s)

	Provide the name, address and other contact information of community organizations or representatives, or other non-governmental organizations, who are concerned with the element such as associations, organizations, clubs, guilds, steering committees, etc.

	     

	Signature on behalf of the State Party 

	The nomination should conclude with the original signature of the official empowered to sign it on behalf of the State Party, together with his or her name, title and the date of submission.

In the case of multi-national nominations, the document should contain the name, title and signature of an official of each State Party submitting the nomination.

Name:
     
Title:

     
Date:

     
Signature:


Annex: Technical specifications for submission of photographic, audiovisual and sound documentation as part of nomination files for inscription on the Representative List

Documentary materials submitted for the purposes of evaluation should be accompanied by a non-exclusive cession of rights document granting the use of worldwide rights in any format to UNESCO (Form ICH-07). The materials should meet the following technical specifications.

1. Photos

Digital format (preferred): 

· Support: CD or DVD

· Resolution: horizontal and vertical dimension >= 1800 pixels or printing resolution 300dpi, minimum size 15x20cm or 6x8 inch 

· Format: RAW, TIFF, JPEG (minimal compression) or PNG (minimal compression)
Photo prints:

· Support: photographic paper, not ordinary paper

· Resolution: Printing resolution no less than 300 dpi, minimum size 15x20 cm or 6x8 inch
2. Video

· Support: DVD, DV, MiniDV, DVCAM, digital betacam, DVCPRO

· Resolution: min size = 720 x 576 (PAL) or 720 x 480 pixels (NTSC) 

· Format: DVD, .dv, Mpeg1, Mpeg 2, theora
3. Sound

· Support: CD or DVD

· Resolution: 16 bits, 44.1 Khz, stereo

· Format: CD Audio (hi-fi compatible), wav, ogg vorbis
4. Maps

· Support: CD or DVD

· Format: Only electronic versions of maps will be accepted. Possible formats: SHP (Shapefile), PDF, PSD, EPS, GIF, PNG
5. Books

· Books or text collections are welcome (no more than three total) but should be directly related to the proposed ICH element.
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